
Fleet Management



Fleet Management
Repairs and breakdowns flow chart

- Evaluate
o Emergency/Non-Emergency

o If an Emergency – Contact Field Production Manager. Line up repair shop or mobile service as needed. Fill out service 
request form.

o If NOT an Emergency – Follow the process below

- Submit Service Request- Some minor repairs can be handled during the week or end of it. These repairs can be planned out 

and do not require immediate attention. Crissy/shop can order parts down the line even if the repair isn’t needed yet. 
(Example: air filter is 30 days out for part to come in)

o Additional Repairs can be added

- Diagnose

o Attempt to Repair (OTE has diagrams to help repair)

▪ Contact Program Manager(Major Repairs only)

▪ Electrical Repair Should not be attempted if you do not have the knowledge

- Outside ability to repair
Step 1: Program Manager Contacted (alternative Chris H.)
Step 2: Line up repair/PM service with shop



Fleet Management
Required Fleet Forms

▪ Vehicle Service Request Form

▪ Submit for any and all repairs required/requested

▪ All Field Repairs 

▪ Any Incoming for Omaha Repairs

▪ Daily Pre-Operational Truck/Equipment Inspection Form

▪ Must be filled out for each truck and equipment before use each day

▪ Includes all ELD units (Filled out along with DVIR through Verizon)



Fleet Management
Vehicle Service Request Form

https://www.omahatrack.com/fc

Under “Shotcuts” click 
on “Other Forms” 

Then click on “Service Request Form” 
or:

Fill in all of the fields

https://www.omahatrack.com/service-request/

https://www.omahatrack.com/service-request/


Fleet Management
Pre-Operational Inspection Form



Fleet Management
Service and Preventative Maintenance

Grapple Trucks:
300 Hour Service Intervals

OTR Trucks (IJL):
20,000 Mile Service Intervals

Cut Trucks:
3,000/4,000 Mile Service Intervals

Pickups/Cars:
5,000/6,000 Mile Service Intervals

Equipment (Wheel Loaders, Skid Loaders, Sennebogen’s):
300 Hour Service Intervals



Fleet Management
Service and Preventative Maintenance

Annual Inspections:

DOT Inspections

(All vehicles over 10,000 lb GVWR)

HiRail Inspections

(Complete wheel removal, wheel & gear inspection)

Crane Inspections

(Inspection of all structural components, 

hydraulics & cylinders)



Fleet Management
Service and Preventative Maintenance

Other Service Intervals

Hydraulic Oil & Filters 
Transmission Service
Differential Service

Rear Wheel Bearing/Seal replacement
Magbox Bearing Replacement



Fleet Management
Service and Preventative Maintenance
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Service and Preventative Maintenance



Fleet Management
Service and Preventative Maintenance



Fleet Management

Service and Preventative Maintenance

Annual Crane & HiRail Inspections:



Fleet Management

Service and Preventative Maintenance

DOT Inspections



Fleet Management

Service and Preventative Maintenance

Fleet Accounts for Service & Repair



Fleet Management
Service and Preventative Maintenance

Direct Tire Accounts



Fleet Management
HiRail Truck Manual Packets

▪ Truck Manufacturers Manuals

▪ Truck
▪ Engine
▪ Transmission
▪ PTO Adapters

▪ Hi Rail Manufactures Manual

▪ Crane Manufactures Manual

▪ Grapple Manufactures Manual

▪ Creep Drive System Manual

▪ Magnet Generator & Magnet Manual



Fleet Management
HiRail Pickup Manual Packets

▪ Truck Manufacturers Manuals

▪ Hi Rail Manufactures Manual

▪ Water Tank & Water Pump Manual



Fleet Management
Grapple Truck Tool Kits

What Tools do you have in your Grapple Truck Toolbox?

 Toolbox

3/8”-1 1/4” Box 
Wrench Set

1 3/8”-2” Box 
Wrench Set

Allen Wrench Set 
(SAE & Metric)

3/8” Socket Set Prybar Set Punch & Chisel 
Set

Pipe Wrench (2) Adjustable 
Wrench (2)

Hammer

Tape Measure Screw Driver Set Hacksaw

Water Pump 
Pliers

Torx Set Wire Stripper & 
Crimpers



Fleet Management
US Bank Voyager Fuel Cards

• Select “CREDIT” at the pump

• Enter your ID or PIN (Last 4 of your Social Security Card)

• Enter in the Odometer reading for the vehicle (Whole number miles)

Fuel Card:



Fleet Management
Apportioned Vehicle Information Packet



Fleet Management
Apportioned Vehicle Information Packet

Cab Card: Insurance Card:



Fleet Management
Apportioned Vehicle Information Packet

IFTA Permit: Nevada Amber Light Permit:



Fleet Management
Apportioned Vehicle Information Packet

Interstate Commerce Permit:Wyoming Intrastate Permit:



Fleet Management
Apportioned Trailer Information Packet

Cab Card: Insurance Card:



Fleet Management
Pickup/Car Information Packet

Vehicle Registration: Insurance Card: Nevada Amber Light Permit:



Fleet Management
Vehicle Information Packet

Airgas  Purchase Card:

Allows you to purchase cutting gas refills, cutting and welding 
equipment and safety products from Airgas locations. 



Fleet Management
Car Trailer Information Packet

Trailer Registration: Insurance Card:



Fleet Management

Road Tolls –BESTPASS
Covers 100% of all major U.S. toll roads



Fleet Management

Weigh Station Bypass–BESTPASS



Fleet Management

Weigh Station Bypass–BESTPASS



Closing Items

o Q&A


	Slide 1:  Fleet Management
	Slide 2:  Fleet Management
	Slide 3:  Fleet Management
	Slide 4:  Fleet Management
	Slide 5:  Fleet Management
	Slide 6:  Fleet Management
	Slide 7:  Fleet Management
	Slide 8:  Fleet Management
	Slide 9:  Fleet Management
	Slide 10:  Fleet Management
	Slide 11:  Fleet Management
	Slide 12:  Fleet Management
	Slide 13:  Fleet Management
	Slide 14:  Fleet Management
	Slide 15:  Fleet Management
	Slide 16:  Fleet Management
	Slide 17:  Fleet Management
	Slide 18:  Fleet Management
	Slide 19:  Fleet Management
	Slide 20:  Fleet Management
	Slide 21:  Fleet Management
	Slide 22:  Fleet Management
	Slide 23:  Fleet Management
	Slide 24:  Fleet Management
	Slide 25:  Fleet Management
	Slide 26:  Fleet Management
	Slide 27:  Fleet Management
	Slide 28:  Fleet Management
	Slide 29:  Fleet Management
	Slide 30:  Fleet Management
	Slide 31:  Closing Items

